L 34ropna

Q@ MKeHckui
© KuwuHes
& 10 000 MDL

TOIN HaBbiIKM

e -B3anMmopeucreue c
KoJsJieraMmm no KoMrnaHuvm * 7
mecsLeB

e -NMoppep>xaHme cBA3en C
napTHepaMu KOMMaHum - 7
mecsues

e HaGnwopeHue 3a
BbIMOJIHEHUEM
pacnopsa>xeHun
pykoBoauTtens B
KOJIIeKTUBe - 7 MecsileB

Mo>xenaHusn

e [loNHbIM OeHb

A3bIKK

PymMbiHCKM#IA - CBOGOOHO
Bflagelo

Pycckuu - PogHon
AHrnunuckum - CpegHunn

e ®dpaHuUy3cKum - CpeHUN

RABOTA

KoHTakTHble AaHHble NPenoCTaBJAITCA 3a
AONOJIHUTEeNbHYI0O NaaTy. NMoapobHocTH
3pechb: https://www.rabota.md/ro/prices/cv

Oduc-meHepxep,
CekpeTapb

000 MHe

C 2020 no 2023 rog Haxoaunacb B AeKPEeTHOM OTMYyCKe.

Ha mnaHHbIn MOMeEHT ,pebeHOK nocewaeT OETCKUIM Caf NO3TOMY
npuemnemsin rpaguk pabotsl ¢ 9:00 go 18:00 (5/2) B cekTopax
PbilLKaHOBKa ,Y0KaHa u LleHTp.

P.S: ECTb Hann4mne TaTy(KOro 3ToT pakT cMyLLaeT, npocbba He
6ecnokonTb N NOXXanyncTa, BHUMATENbHO YATANTE pe3toMe
npexae 4em 3BOHUTb)

- MNopopep>xaHve nopafka N uUsHeneAaTesIbHOCTN ouca;
- Mpnem noceTuTenenm N KINEHTOB;

- KOHTpO/1b 3a UCNoSIHEHNEM MOPYYEeHUN PYKOBOACTBA;

- 3HaHMe oPUCHbIX NPOrpaMM, 3J1IEKTPOHHON MOYThI;

- PaboTa c pPa3iM4YHbIMIN TUMaMn LI,OKyMEHTOB(LI,OI'OBOpa,
NMPpUKas3bl, HaKJ1laAHblE T.0);

- HaBbikn paboThbl C OPrTexXHUKON;
- AKKYPaTHOCTb, OPraHn30BaHHOCTb, OTBETCTBEHHOCTb;
- [paMoTHasa ycTHasa M NUCbMeHHas pedb

OnbIT paboThbl

Odmuc-meHep>xep - Finance Leasing Company SRL -
KunwunHes
Hos6pb 2023 - Mani 2024 - 6 mecsues

-npamMas pa60Ta C KZINeEHTaMM N NapTHeEpPaMn KOMMaHNN

-cbop, apxnBaLMsa U BBEAEHME AOKYMEHTaLNKn
KOMMaHNN(BHYTPEHHEN N BHELLUHEN)

-paboTa B nporpamme 1 C
-NMoAroToBKa 1 Bblga4a NnyTeBbIX JINCTOB

-)Kn3HeobecneyeHne KoMnaHMm (3akas 6bITOBON XUMUK, Kode.
Yyas, KaHLUTOBapoB 1 T.4)

-BbINMOJIHEHNE BCEX nopyquvuZ pyKoBOoOCTBa KOMMaHUW
HaBblkn: HabnogeHne 3a BbINOJIHEHMEM PACMoPsXKeHUI
PYKOBOAMTENS B KOJIJIEKTUBE, -lTogaep>xaHue CBA3en C

napTHepamMm KOMMaHuu, -B3zanmopgencteue c Kosaneramu no
KOMMaHnn
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OcducHbIK paboOTHUK B oTAeNe apeHAabl
noMeLwieHun - Me30H - KuwnHes
CeHT56pb 2019 - ®eBpasb 2020 - 6 mecsLeB

- BefjeHune poTo-oTHeTa Mo NMoMeLLeHNaM A9 apeHabl

- BeleHe NeperoBopoB C NOTeHLUNaNbHBIMU KANEeHTaMM Mo
BOMPOCY COTpYyAHMYecTBa(apeHabl)

- BeJleHVe yyeTa rnoMeLleHnn, Haxo4saLWmnxca B apeHae uimn
rOTOBbIX 019 CAA4YM B apeHay(KOMMaHnuM apeH0aTopos, aapec
nomelleHns ,nnoLanb 1 ap.)

- MOKa3 NOoTeHUWasibHbIM KJIMEHTaM NOMeLLeHUN ans apeHibl

- BbIMOJIHEHNE PA3JINYHbIX MOPYYEHUN PYKOBOACTBA(3aKynKa
KOHL|. TOBApPOB, X Y4eT, NeyaTb 1 3arnojIHEHNE Pa3INYHbIX
IOKYMEHTOB U1 T.1)

Oduc-meHepxep * Terralmobil - KnwnHes
MioHb 2019 - CeHTAbpb 2019 - 4 mecaua

- 3aHUManacb nybnmkaumen obbABNEHNIA Ha CallTe KOMMNaHUN n
NX NEPEBOAOM Ha PYMbIHCKUIA A3bIK

- obpabaTbiBana 06bEKTbI HEABUXXUMOCTU B hoTOpedakTopax

- 063BaHMBaNa CYLWECTBYOWMNX N MOTEHLUNANIbHBLIX KJIMEHTOB
KOMMaHuK, C 3aHeceHnem nHpopmauum B CRM cucrtemy

- BeJla CTpaHuLbl KOMMaHUM B coumanbHbix ceTax (facebook,
instagram, Vkontakte)
- NnpoBoawvaa Habop HOBbIX COTPYAHMNKOB

- obecneynBana opnc KomnaHmMM BCeEM HeobXoaAnMbIM O
paboTbi(3aka3 KOHL,. ToBapoB, ObITOBOW X1UMMK, BOAObI, KOhe n
T.0)

- noAroTaB/iMBaia pa3iMdHble AOKYMEHTbI Mo TpeboBaHMIO
PYKOBOAUTENS U COTPYAHUKOB KOMMNaHUM (Oorosopa, Npukasbl,
n3BeLleHns)

- 3aHMManacb COOPOM 1N COXPAHHOCTbIO AOKYMEHTOB MO
nepeuyHom byxrantepumn (HaknagHble, 4OrOBOPaA Ha
npefocTaBJ/ieHne yCayr, c4eTa Ha onnaTy v T.4)

Oduc-meHepxep - Innovative Business Center SRL -
KnwnHes
SHBapb 2018 - Mawi 2019 - 1 roa 4 mecsaua

BCTpeYasa nocetutenen oprca

3aHMManacb opraHusaunen coBewaHnin n 6pndurHros

BeJla KOHTPOJIb PacxXoAoB Ha 0OPUCHbIE HYXAbl(6roaXKeT)

OCYLLEeCTBASANA NMPUeM BXOAALLMX 3BOHKOB, perucrpauus
KOpPPEeCnoHAeHUNN 1 ee pacnpeaesieHne rno oTaenam KoMnaHum

- Bejla y4yeT NoceLlaemMoCcT COTPYAHWKOB 1 NPUHMMana yyactume
B HAYMCIEHUN 1 NPOBEPKE 3N

- 3aHMManacb COOPOM 1N COXPAHHOCTbLIO AOKYMEHTOB MO
nepBuyHom byxrantepum(HaknagHble, 4OroBOpa Ha
npefocTaBJ/ieHne yCayr, c4eTa Ha onnaTy v T.4)

- COCTaBJIeHMeE MO TpeboBaHUIO COTPYAHMKOB OpraHmM3aumm
pa3MYHbIX CNPaBOK, LOKYMEHTOB, NPMKa30B N T.[
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AQDMMHUCTPaATUBHbINA ceKpeTapb - Innovative
Business Center SRL - KnwmnHes
Q®eBpasib 2017 - HBapb 2018 - 12 mecsauUeB

- MPpHNMana BXoadlmne 3BOHKN

- OCYyLL,eCcTB/Is/1a HAOOP HOBbLIX COTPYAHWUKOB, C AaJibHENLIEM
noAmnMcaHneM NosiHoro Habopa AOKYMEHTOB A1 MPUHATUA Ha
paboTy(TpyOoBble 4OroBOPbI, IMYHbIE KAPTOYKN, OOJIXKHOCTHbIE
06s3aHHOCTM )N T.4

- (hopmmpoBana n obecneymBasna COXPAaHHOCTb JINYHbIX AenN
COTPYOHMKOB U Ap.

- OCyLlecTBAs1Ia NoMcK 6a3 AaHHbIX 415 paboTbl COTPYAHNKOB

- COCTaBJidJla Mo NnopyyvyeHma pykosognuTesia pa3indiHble
noorosopa, NnpukKa3sbl, U3BELWEHNA N T.4

- obecne4ymBana ouc HeobXoaAMMbIMN KOHLI. TOoBapaMu

- gosoansa A0 cBeoeHNA COTPYOHUKOB 1 OCyLEeCTBJIA)1a
KOHTPOJ1Ib NCIMOJIHEHWUA nopyHeHvu7| pykKoBoaAUTENA

ApMUHUCTPaATUBHbIN ceKpeTapb - New Consulting
and Marketing SRL - KuwivnHes
SHBapb 2016 - ®eBpasib 2017 - 1 rog 2 mecsiua

- NIpUHUMana TeneOHHbIE 3BOHKM

- ocyllecTBsiNIa HAbop HOBLIX COTPYAHUKOB, C AaJibHENLEM
nognucaHmeM rnosiHoro Habopa AOKYMEHTOB A/l MPUHATUSA Ha
paboTy(TpynoBble OOroBOPbI, IMYHbIE KAPTOYKN, OOJIXKHOCTHbIE
06s3aHHOCTM )N T.4

- (hopMmmpoBana n obecneymBasa COXPAaHHOCTb JINYHbIX AenN
COTPYOHMKOB U Ap.

- ocywecTBJid/1a NMONUCK 6a3 gaHHbIX onas pa6OTbI COTPYOHNKOB

- COCTaBJisdA1a No nopy4eHmda pykosogunTesid OKYMEHTHI,
npumkKasbl, MACbMa U T.4

- obecnevymBana ocuc HeobXoaANMbIMUN KOHLI,. TOBapaMu

- gosoansa A0 cBeaeHnA COTPYOHUKOB 1 OCyLeCTBJId)1a
KOHTPOJ1Ib NCMOJIHEHNA I'IOpyquVII7I pykoBoaonTenda

Xenaemaa orpacib

e Ouc / CekpeTapunaTt

OGOpasoBaHue: BbicLuee

CnaBsiHCKMM yHuBepcuTeT p.MonnoBbl

lon okoH4yaHus: 2015

®akynbTeT: CNaBAHCKON NMMCbMEHHOCTU

CneumnanbHocTb: CpaBHUTENIbHAA NIMHIBUCTUKa(MacTepaT)

CnaBAHCKMWA yHuBepcuteT p.MonpoBbl
ron okoH4YaHus: 2013
QaKynbTeT: AHMIMNCKUN A3bIK U nTepaTypa
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CneunanbHOCTb: AHITMNCKNN A3bIK U inTepaTypal(dpaHLy3Cckui
KaK BTOPOW MHOCTPaHHbLIN A3bIK)
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